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INTRODUCTION TO SENTENCES 

At any top grammatical hierarchy is sentence. While linguistic utterances short of complete sentences 

are certainly meaningful, it is through sentences that we convey propositional meaning. Consider the 

following exchange between two language users, A and B 

A: Would you like fiction or non-fiction? 

B: non-fiction, please 

What these examples and other examples like them demonstrate is that the function of sentences 

corresponds rather loosely to their structural properties. Sentence function is determined in large part 

by goals, purposes and communicative intention of the language users who use spoken written 

sentence to convey messages to each other 

Types of Sentences 

In writing and speaking, there are four basic types of sentences that we use for different purposes: 

 declarative sentences 

 interrogative sentences 

 imperative sentences 

 exclamatory sentences 

These different kinds of sentences in English allow us to express ourselves clearly. Using a variety of 

sentences in your writing will add interest and help you get your ideas across effectively. To 

communicate clearly, it's important to know the function of each type of sentence so you can make 

the right choice, depending on your purpose. 

Declarative Sentences 

A declarative sentence is the most basic type of sentence. Its purpose is to relay information, and it 

is punctuated with a period. For example: 

 The boy walked home. 

 I love honey. 

 He wants to eat cookies, but he doesn't know how to make them. 

As you can see, these sentences make statements, whether of fact or opinion. Declarative sentences 

can be simple, as in the first two examples, or compound, as in the final example. They can also be in 

any tense, as long as they do their basic job of presenting information. This makes them the most 

common sentence type. 

Interrogative Sentences 

Interrogative sentences interrogate, or ask questions. These are direct questions, and they are 

punctuated with a question mark. For example: 

 Why does the sun shine? 

 Whose dog is that? 

 Will Sherri get to keep all her lottery winnings? 

Many interrogative sentences start with question words like "how" or "why," but others are yes/no 

questions that begin with the verb instead of the noun. It is important to remember that interrogative 

sentences still require a noun and a verb to be complete. 

Exclamatory Sentences 

Exclamatory sentences are like declarative sentences in that they make a statement instead of asking 

https://examples.yourdictionary.com/examples-of-open-ended-and-closed-ended-questions.html
https://examples.yourdictionary.com/examples-of-open-ended-and-closed-ended-questions.html


a question, but their main purpose is to express strong emotion. They are easily recognized because 

they end in an exclamation point instead of a period: 

 I said I wanted tacos instead of pizza! 

 How well he sings! 

 Wow, he just won a gold medal! 

Notice that each one of these examples contains both a subject and a verb, which is still a 

requirement for a complete sentence. Exclamatory sentences are often used in casual conversation 

and in written dialogue to show emotion, but they are not typically useful in academic or expository 

writing. In these more serious works, it's better to make your point with well-written declarative 

sentences instead. 

Imperative Sentences 

Imperative sentences do not simply state a fact but rather tell someone to do something. These can 

be in the form of friendly advice, basic instructions or more forceful commands. For example: 

 Please shut the door to keep out the bugs. 

 Turn left at the bridge. 

 Stop bothering me! 

Many imperative sentences end in periods, but some of the more forceful demands may end in an 

exclamation point to highlight the emotion. You can identify an imperative sentence because it 

appears to be missing a subject. However, the command of each imperative is directed at you, 

making these sentences second-person. The subject of the sentence may be omitted, but it's called 

"you understood" because the reader is aware that each sentence could be written as "you do this" or 

"you do that." 

Using Different Sentence Types in Your Writing 

Though declarative sentences are by far the most common sentence type, they can lead to dull writing 

if used exclusively. Take the following paragraph as an example: 

I will show you how to make a snowflake. Paper snowflakes are easy to make and can even get 

addictive once you learn the techniques. The steps outlined below will help you get started. 

All three of these sentences are declarative, so the piece begins to sound a little flat. By contrast, see 

what happens when a variety of sentence types are used instead: 

Are you ready to learn how to make snowflakes? Paper snowflakes are easy to make, but be careful! 

They can get addictive once you learn the basic techniques. Follow the steps below to get started. 

As you can see, the paragraph above used one of each of the sentence types, and the result is a more 

interesting piece. This is appropriate for writing with a casual, friendly tone, and in many works of 

creative writing. Be careful with more formal writing. In the case of expository writing, declarative 

sentences are the most appropriate choice. 

The Bottom Line 

Using the right type of sentence in your writing depends on your intention: 

 To relay information or to answer a question, use a declarative sentence. 

 To ask a direct question, choose an interrogative sentence. 

 To tell someone what to do, use an imperative sentence. 

 To show extra emotion use an exclamatory sentence (but as a rule of thumb these should be used 

sparingly). 

Your writing will benefit from a clear understanding and correct usage of all four types of sentences. 

In addition, try to vary your sentence structure between simple, compound, and complex sentence 

construction. Too many simple sentences may lose the reader's interest. 

 
References: 

Luis Cummings (2018) Working with English Grammar, Cambridge University press 

E-source: https://grammar.yourdictionary.com/grammar/sentences/types-of-sentences.html 
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https://grammar.yourdictionary.com/grammar-rules-and-tips/tips-on-writing-an-excellent-expository-essay.html
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THE FOUR FUNCTIONS OF SENTENCES: TYPES OF SENTENCES 

 

Exercise 1 

Recognizing the four functions of sentences. Identify the type of each sentence below. 

Use D for declarative, INT for interrogative, IMP for imperative, and E for exclamatory. 

 
1. Please correct your misspelled words now.    

2. Ginseng is an herb used for medicinal purposes.    

3. What a terrible accident!    

4. Which artist do you admire the most?    

5. Mary Pickford starred in My Best Girl.    

6. How many videotapes do you have in your collection?    

7. Drive to the first traffic light and turn right.    

8. How happy we all are today!    

9. In Greek mythology, Orpheus wrote beautiful music.    

10. Stop that shouting at once!    
 

 

Exercise2 

 

Writing sentences with different uses. Write a sentence according to the directions given for each 

of the following items. 

 

1. Write an imperative sentence that begins with a verb. 
 

2. Write an interrogative beginning with Which. 
 

3. Write a declarative sentence about your favorite hobby or pastime. 
 

4. Write an exclamatory sentence beginning with How. 

 

5. Write a sentence about music you enjoy. Identify which type of sentence it is. 
 

 

What type of sentence is this?    
 

 

 

 

 

 

 

 

Adapted from Writing and Grammar Exercise Workbook, pg. 97-98 
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Place of Library in Dissemination of Information 

 
PARTE 1: READING COMPREHENSION 

 

Libraries, through their books, are actually repositories of information and knowledge. 

Information is indispensable for any human activity aiming at social progress. The researcher, the 

teacher, the student, the administrator, the industrial and business manager, the artisan, the 

entrepreneur, the farmer, the worker in the factory and the field, all need information to equip, 

themselves better for the fruitful pursuit of their respective vocations. The basic information role of 

the library is to collect material containing information through appropriate methods. It is primarily 

in this sense that a library is described as an information centre. But a library also has an 

information role in the sense of providing information relating to the socio-economic needs of the 

people. Similarly, well-produced “how-to-do-it” type of books would be helpful in providing 

guidance to youngsters wanting to start some enterprise. In short, a library should be so equipped 

and organised that it will be able to serve its community with all types of information that may be in 

actual or potential demand. Libraries also are undergoing a very drastic transformation in all aspects 

of their growth. The changes that are occurring in different facets of human life in modern society 

can be seen in some aspects. Pressures exerted by the population explosion. Socio-economic 

changes. Political and educational changes. Research and development in the scientific and 

technological fields. Industry, trade and business. Government and administration factors and 

Cultural changes take place in the fine arts and music, in the show business, in films, satellite TV, 

etc. 

All these factors have radically changed the conventional functions of the library. The new 

demands of users have to be met by several activities based upon documentation, information 

analysis, consolidation and repackaging, computer based information systems, etc. that have sprung 

up in the last 30 years. Many of these developments have also provided new opportunities for 

commercialisation of information products and services, thus paving the way for an information 

industry which is growing and flourishing steadily. These rapidly changing roles of the library have 

made an eminent information scientist to remark that “in a metaphorical sense, we are moving from 

a Ptolemaic world with the library at the centre to a Copernican one with information at the centre 

and the library as one of its planets” (Robert S. Taylor). 



The above statement vividly brings out the changing dimensions of knowledge and information and 

the institutional mechanism to handle them. Now, information is at the centre, while earlier the 

library was at the centre. Although the library essentially handles information and knowledge, the 

institutional mechanism to meet the demands of users in an information society has expanded by 

properly organising and operating many of the modern information systems and services. 

 

Adapted from: Foundation of library and information science, lovely professional university 2018 

Further reading 

Henderson, Kathrine A. (2009), Case Studies in Library and Information Science Ethics, McFarland. 

Prasher, Ram Gopal (1997), Library and Information Science: Information science, information technology and its application, 

Concept Publishing Company. 

 

 

 

 

 

 

PARTE 2 SELF ASSESSMENT: 
 

 

1- Explain the underline quotation said by (Robert S. Taylor) 
 

 
 

 

 

 

 

 

 

 

 

 

 
 

2- State whether the statement is true or false 

a. Now, information is at the centre, while earlier the library was at the centre 

b. Educational changes do not take place in the fine arts and music 

c. New institutional mechanisms are being set up with the introduction of structural 

innovation 

d. repositories of information and knowledge are found through books in libraries 

e. There are many factors that have taken in last few decades that changed the face of 

libraries’ functions.



 

5 LAWS OF LIBRARIANSHIP 

“When we say that a library grows, what we mean is that each of its components grows” 
Michael Gorman 

 

 

PARTE1: Read the following and use dictionary if necessary 

Michael Gorman theorizes that there are new 5 laws of librarianship which controls the 

landscape of library 

1. Libraries serve humanity: This law covers the assistance of individuals and implies a desire to 

provide a quality service which exceeds the user’s expectations. 

2. Respect all forms by which knowledge is communicated: Gorman advocates the use of various forms 

of knowledge and information. 

3. Use technology intelligently to enhance service librarians: Gorman suggests that librarians embrace 

technological advances, although print-on-paper remains the primary medium for the communication of 

knowledge. Technology should be utilized to improve services, solve problems, and achieve cost- 

effectiveness. 

4. Protect free access to knowledge: Allowing the records of the past to disappear is a form of 

censorship, which goes against a librarian’s belief and job description. 

5. Honour the past and create the future: Gorman advocates the need to balance nostalgia for a pre- 

digital past with the need to embrace new technologies if they greatly enhance the library service. 

Adapted from: Our Singular Strengths [American Library Association, 1998]. 

 

 

PARTE 2: Write short essay you discuss the importance of those laws in librarianship: 

……………………………………………………………………………………………………………………….. 

…………..…………………………………………………………………………………………………………… 

……………………..………………………………………………………………………………………………… 

………………………………..……………………………………………………………………………………… 

…………………………………………..…………………………………………………………………………… 

……………………………………………………..………………………………………………………………… 

………………………………………………………………..……………………………………………………… 

…………………………………………………………………………..…………………………………………… 

……………………………………………………………………………………..………………………………… 

………………………………………………………………………………………………..……………………… 

………………………………………………………………………………………………………………………. 

………………………………………………………………………………………………………………………. 

………………………………………………………………………………………………………………………. 

 
 

 

 



 

 
 

Information and communication technology ICT 

in library and information science 

 
PART1- READING COMPREHENSION 

A library plays an important role in the academic institution providing access to world-class 

information resources and services and stimulates academic research in the country. Hence, the 

success of any educational institution depends upon its library, as library services are fundamental, 

which affect the whole educational system. University libraries being part of higher education are 

no exception. University libraries support learning, teaching, research and other educational 

functions appropriate to their parent institutions. The special collections cater to the needs, not 

only for teaching and learning but also for research, publication, conservation of ideas and 

knowledge. The new technologies especially electronic technologies have contributed to the 

radical changes in LIS and practice. 

The phrase ICT had been used by academic researchers since the 1950s, information and 

communication technology has induced traditional libraries to transform into digital libraries. The 

libraries have transformed from close-access libraries of earlier times to the present day hybrid, 

digital, and virtual libraries. Librarians have been changed from mere storekeepers who were 

concerned with the protection of books against theft, mutilation, and pilferage, to that of 

information officers, navigators, and cybrarians who encourages use in the vast ocean of reading 

or information material. They are busy satisfying their clients who want information anytime, any 

format and anywhere. University libraries provide quicker and user-oriented services with the use 

of ICT. 

The library is an important component of any educational institution or college or university, 

which is the hub of the teaching, learning and research activities where students, researcher, and 

teachers can explore the vast resources of information. In the traditional libraries, users have to 

spend more time searching a small piece of information and for that have to depend mainly on the 

LIS professional or library staff. But in the age of information communication technology, 

 Internet and computers are being used for day-to-day housekeeping activity of the library which 

saves the time of the end users, and LIS professional also and at the same time avoid duplication 

of work and make the library service smooth and effective. 

The availability of the right information at the right time and in the right form is of utmost 

importance to users for their knowledge and developmental activities. Developments in 

information and communication technology-ICT have greatly changed the methods of information 

handling. ICT may be any combination of tools and procedures that facilitate the generation,  

 



 

acquisition, storage, organization, retrieval, searching, viewing, updating and transmission of 

information using electronic means. The tools used in ICT include computer programs, databases, 

communication networks, analysis and design methods, programming languages, artificial 

intelligence, knowledge bases, etc. ICT has long-standing influence in almost all areas of human 

activity. Over the past two decades, libraries have become increasingly aware of the revolutionary 

impact of developments in information and communication technology on their key functions. The 

application of ICT facilitates easy and instantaneous access to information. It provides 

opportunities for libraries and information centers to widen the scope of their resources and 

services and to increase their significance within the organization they serve. The increasing 

availability of information in machine-readable form allows much information needs to be 

satisfied with the decreased involvement of library and librarians. 

 

Adapted from: 

K.m, P. (2018). Use of ict resources and services at state university libraries in Gujarat a study. Retrieved 
from: http://hdl.handle.net/10603/247168 

 
 

Vocabulary: 
 

ICT: Information and communication technology 

Institution: an organization founded for a religious, educational, professional, or social purpose. 

LIS: Library and information science 

Digital libraries: is a collection of documents in organized electronic form, available on the Internet or 

on CD-ROM (compact-disk read-only memory) disks 

Hybrid library: A library which is partly electronic and partly physical. It has a physical space with both 

the physical and electronic resources 

Cybrarian: a compound of cyber and librarian) is a library and information science professional that 

specializes in using the Internet as a resource tool. 

Information: knowledge obtained from investigation, study, or instruction 

Data: facts and statistics collected together for reference or analysis 

Database: a structured set of data held in a computer, especially one that is accessible in various ways. 

Artificial intelligence (AI): refers to the simulation of human intelligence in machines that are 

programmed to think like humans and mimic their actions. The term may also be applied to any machine 

that exhibits traits associated with a human mind such as learning and problem-solving. 

 

PART2- SELF ASSESSMENT 

Fill in the blanks: 
 

In general sense library allows students and users to ................................ to world-class 

information resources, it is important and ................................. in effecting education landscape, 

electronic technology has .............................. the shape of library and information science from 

traditional library into .................................. and library service through ICT 

becomes ......................... and easy to control as well as it gives information centers to easily find 

……………………and… ........................ at the right time and in the right form. 

 

 

http://www.lisbdnet.com/
http://hdl.handle.net/10603/247168


 

 

 
     PART ONE: 

READING COMPREHENSION: 

 

“Distance learning” 
In the modern world of education traditional study at the universities and colleges is gradually 

complemented or even replaced by new technologies of distance learning. It is characterized as a 

process of delivering teaching to students who are not physically present in classrooms. This type of 

education has gained its growing popularity with the developing of Internet, as students can simply 

communicate with their teachers and exchange materials over the net, even living in the different parts 

of the world. 

Distance learning has a lot of benefits that make it really a strong and prospective competitor 

against a traditional education. For example, attending a distance course, learners can study at their 

own place, time and speed, choose individual and flexible schedules and combine different activities 

simultaneously. It is also beneficial for people over 25 who mostly have a full time job and can study 

after it.  

Distance learning is preferred by females especially Indian, as they have time restriction and strict 

rules or simply would like to stay close to home. Also it is a great financial advantage as during 

distance courses travel expenses and educational fees are significantly lower. 

There are many different methods that are used in the distance education. The most popular and 

effective are e-mails, forums, faxes, audio and video recordings, print materials, web and video 

conferencing, internet radio, telephone, live streaming and much more others. Thank to all these 

technologies distance learners receive the same number of writing assignments, materials and 

worksheets as traditional students on campus. 

My personal attitude to the distance education is quite ambiguous as on the one hand, it truly has a 

lot of benefits for students and can solve many educational problems in the future. But on the other 

hand, I cannot imagine student life without attending lectures, communicating with group-mates and 

teachers, passing exams, receiving good or bad grades, loving stories and much more fascinating stuff 

that is worthy for going to the campus for even more than six years. 

 

PART TWO:  (5pts) 

a) Answer to these questions 

1-What is distance learning? 

…………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………… 

2-What does help in the development of distance learning? 

…………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………… 

3-Give one indicator why does distance learning is useful to students? 

…………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………… 

4-what are the advantages of distance learning, mention at least two examples? 

…………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………… 

 



 

 

5-what are the different ways of studying online? 

…………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………… 

 

c) Check whether these statements are true or false? (5pts) 

1-Educational study is completely substituted by distance learning  

2-Distance learning involves student present in classroom  

3-Internet changed radically education and distance learning becomes popular the world over  

4-distance learning has advantages and drawbacks 

5-There are different forms of communication that are involved in distance learning 

 

B-Word study: find in the text words that correspond to each of the definitions below: (5pts) 

1…………………….: any publication, document such as flyers, pamphlets, books, magazines, 

journals, and newspaper which are tangible and not in electronic format  

2……………………: it is considered as series as lessons for graduate or undergraduate students for 

learning and education purpose which is in form of written paper or in electronic format 

3-……………….one of the most widely used means of instruction where it concern  with transmission 

of knowledge through techniques and methods. 

4-………………...a set of beliefs and values that one has toward particular thing which sometimes 

determined by ones background  

5……………………………: a task or piece of work allocated to someone as part of a job or course of 

study. 

 

TOPIC THREE : The Internet has brought many changes into the different aspects of people’s lives, 

and education is no exception. The Internet has revolutionized the students’ learning experiences; 

however, Experts say that it is a two-edged sword. Write a paragraph you discuss the advantages and 

the drawback of the internet the following notes may help you: 

Advantages: a rich source of information/ many educational websites – used at any time / comfortable 

at home- information available in different formats: text, videos, pictures … 

Disadvantages: contain incorrect knowledge - encourage cheating/ copying & pasting- make students 

lazy/ inactive 
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MISSING WORDS LANGUAGE OF LIBRARY AND INFORMATION SCIENCE 

Complete the passage below, choosing your words from the box 
 

Library Catalogue Open Access (OA) Copyright 

Periodicals Reference Record 

Dissemination Manuscripts Bibliography 

Information systems (IS) Formal Education Documentation 

Academic Library Public Library Author 

Technology Information society Metadata 

Digitization Librarianship:  

 
1- …………………………..A society in which the central instrument of change, force and direction is 

information and knowledge. 

2- ………………………It is any document written by hand, as opposed to being printed or reproduced 

in some other way. 

3- ……………………….It is a register of all bibliographic items found in a library or group of libraries, 

such as a network of libraries at several locations. 

4- ……………………….It is the practice of providing unrestricted access via the Internet to peer- 

reviewed scholarly research. 

5- ………………………..They are publications which are issued at regular intervals, such as journals, 

magazines, and newspapers. 

6- ……………………….Usually come at the end of a text (essay or research report) and should contain 

only those works cited within the text. 

7- ………………………Means the disclosure of knowledge by any appropriate means (e.g. publications, 

conferences, workshops, web-based activities). 

8- ……………………….It is classroom-based, provided by trained teachers. Informal education happens 

outside the classroom, in after-school programs, community-based organizations, museums 

libraries, or at home. 

9- ………………………..It is defined as the study of complementary networks of hardware and 

software that people and organizations use to collect, filter, and process, create, and distribute data. 

10- ……………………….It is a form of protection given to the authors or creators of 

“original works of authorship,” including literary, dramatic, musical, artistic and other 

intellectual works. 

11- …………………………Document that memorializes and provides objective evidence of activities 

performed, events occurred, results achieved, or statements made. 



 

12- ……………………….It is a body of knowledge used to create tools, develop skills, and extract or 

collect materials. 

13- …………………………: It is a library that is accessible by the general public and is 

generally funded from public sources (such as taxes) and operated by civil servants. 

14- ……………………..: It is a library attached to an academic institution i.e. an institution 

engaged in teaching and or research and imparting formal education to students who aspire to 

complete a particular course under a prescribed syllabus. 

15- ……………………………Manuals, instructions, tutorials, procedures, specifications, etc., that 

accompany a piece of equipment or software, and provide guidance for its proper use and maintenance. 

16- ………………………….A list of books, articles, and other sources you use when researching a topic 

and writing a paper. 

17- …………………………A representation of an object, image, sound, document or a signal (usually an 

analog signal) by a discrete set of its points or samples. 

18 …………………………….It is the data which describes the content and attributes of any particular item 

in a digital library. 

19 …………………………Broadly it defined as “the person who originated or gave existence to anything” 

and whose authorship determines responsibility for what was created. 

20 …………………………..A profession concerned with acquiring and organizing collections of books 

and related materials in libraries and servicing readers and others with these resource.



 

BASIC GRAMMAR OF ENGLISH 

 

This Second part is dedicated to some of the important aspects in 

Grammar  

You are not allowed to print it because this part is for you, it is short 

book entitled EasyPaceLearningGrammar you can find 

Some useful tips in English grammar  

Such as part of speech  

Noun+exercise+answers 

Verb and focuses mainly on phrasal verbs+examples 

Adjective+exercise+answers 

Preposition+examples 

Conjunction+examples 

You can find as well simple illustration with easy English 

However this present handout is for the purpose of improving your 

Grammar skill through practice and it is available in this short 

simplified book 

BASIC ENGLISH GRAMMAR 

 

 

 

Have good reading 
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Nouns  
A noun is the word that refers to a person, thing or abstract idea. A noun can tell you who 

or what.  

There are several different types of noun:-  

 There are common nouns such as dog, car, chair etc. 

 Nouns that refer to things which can be counted (can be singular or plural) are 

countable nouns. 

 Nouns that refer to some groups of countable nouns, substances, feelings and 

types of activity (can only be singular) are uncountable nouns. 

 Nouns that refer to a group of people or things are collective nouns. 

 Nouns that refer to people, organizations or places are proper nouns, only proper 

nouns are capitalized. 

 Nouns that are made up of two or more words are called compound nouns.  

 Nouns that are formed from a verb by adding -ing are called gerunds 

 

EXERCISES: 
1. The book was heavy. 

2. The child is happy. 

3. The box was empty. 

4. The synopsis is accurate. 

5. The tomato was being baked. 

 

ANSWERS: 
1. The books were heavy. 

2. The children are happy. 

3. The boxes were empty. 

4. The synopses are accurate. 

5. The tomatoes were being baked. 

 

 Verb 
The verb is perhaps the most important part of the sentence. A verb or compound verb 

asserts something about the subject of the sentence and express actions, events, or states 

of being. The verb or compound verb is the critical element of the predicate of a sentence. 

In each of the following sentences, the verb or compound verb is highlighted: 

Transitive Verbs followed by Adverbs 

 

back up:  support   I will back up your story. 

bail out:  rescue   If you run into difficulties, who will bail you out? 

break in:  make something new fit 

for use 
  I broke in my new hiking boots. 

breathe in:  inhale   We breathed in the fresh air. 

breathe out:  exhale   I breathed out a sigh of relief. 

http://www.learnenglish.de/grammar/nouncommon.htm
http://www.learnenglish.de/grammar/noununcount.htm
http://www.learnenglish.de/grammar/noununcount.htm
http://www.learnenglish.de/grammar/nouncollective.htm
http://www.learnenglish.de/grammar/nounproper.htm
http://www.learnenglish.de/grammar/nouncompound.htm
http://www.learnenglish.de/grammar/noungerund.htm
http://www.uottawa.ca/academic/arts/writcent/hypergrammar/subjpred.html#sentence
http://www.uottawa.ca/academic/arts/writcent/hypergrammar/vbcmpd.html#compound%20verb
http://www.uottawa.ca/academic/arts/writcent/hypergrammar/subjpred.html#subject
http://www.uottawa.ca/academic/arts/writcent/hypergrammar/subjpred.html#predicate
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bring back:  return   She brought back her library books. 

bring around:  persuade 
  We gradually brought her around to our point of 

view. 

bring up:  raise   Bringing up children is never easy. 

butter up:  flatter 
  We buttered him up, hoping that he would agree to 

our proposal. 

call in:  ask to assist   I think it is time we called in an expert. 

call off:  cancel   We called off the meeting. 

call up:  telephone   Why don't you call him up? 

cheer on:  cheer, encourage   I will be there to cheer you on. 

chop down:  fell   They chopped down the dead tree. 

clean up:  tidy 
  The mayor asked everyone to help clean up the city 

streets. 

fend off:  repel   The goalie fended off every attack. 

ferret out:  find with difficulty   We managed to ferret out the information. 

figure out:  solve, understand   I can't figure out what happened. 

fill in:  complete   Please fill in this form. 

fill out:  complete   I filled out the form. 

fill up:  make full   We filled up the glasses with water. 

give back:  return   I gave back the bicycle I had borrowed. 

give off:  send out   Skunk cabbage gives off an unpleasant odor. 

hand down:  give to someone 

younger 
  The tradition was handed down from father to son. 

hand in:  give to person in 

authority 

  The students handed their assignments in to the 

teacher. 

hand on:  give to another person   I am not sorry to hand the responsibility on to you. 

hand over:  transfer   We had to hand the evidence over to the police. 

hang up:  break a telephone 

connection 
  After receiving a busy signal, I hung up the phone. 

hold back:  restrain, delay   He is so enthusiastic; it is hard to hold him back. 

iron out:  remove   I am sure we can iron out every difficulty. 

knock out:  make unconscious    Boxers are often knocked out. 

lap up:  accept eagerly   The public lapped up the story. 

lay off:  put out of work   The company laid off seventy workers. 

leave behind:  leave, not bring   I accidentally left my umbrella behind. 

leave out:  omit   Tell me what happened. Don't leave anything out! 

let down:  disappoint   We will let him down if we don't arrive on time. 

live down:  live so that past faults 

are forgotten 
  This will be hard to live down! 

look up:  find (information)   We looked up the word in a dictionary. 

make up:  invent   She likes to make up stories. 

pass up:  not take advantage   I couldn't pass up such an opportunity. 

pension off:  dismiss with a 

pension 
  He was pensioned off at the age of sixty. 

phase in:  introduce gradually 
  The new program will be phased in over the next six 

months. 
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phase out:  cease gradually   The practice will gradually be phased out. 

pick up:  collect   You may pick up the papers at the office. 

pin down:  get a commitment 
  When the guest speaker is pinned down, we can set a 

date for the conference. 

play down:  de-emphasize   He played down the importance of the news. 

point out:  draw attention to   She pointed out the advantages of the proposal. 

polish off:  finish   We polished off the rest of the apple pie. 

pull down:  demolish 
  Many old buildings are pulled down to make way for 

new ones. 

pull off:  succeed   Do you think she can pull off her plan? 

put away:  put in proper place   It is time to put the toys away. 

put back:  return to original 

location 
  Please put the book back on the shelf. 

put off:  postpone   We cannot put off the meeting again. 

reel off:  recite a long list   She reeled off a long list of names. 

rope in:  persuade to help 
  We roped in everyone we could to help with the 

work. 

rub out:  erase   Be sure to rub out all the pencil marks. 

rule out:  remove from 

consideration 
  None of the possibilities can be ruled out yet. 

scale down:  reduce 
  Because of lack of funds, we had to scale down our 

plans. 

sell off:  dispose of by selling   We sold off all the books and furniture. 

set back:  delay   This could set back the project by several years. 

shout down:  stop from speaking 

by shouting 
  The crowd shouted down the speaker. 

shrug off:  dismiss as unimportant   He attempted to shrug off the mistake. 

single out:  select from others   You have been singled out for special attention. 

size up:  assess   I quickly sized up the situation. 

sort out:  organize   It will take some time to sort out this mess. 

sound out:  talk with to learn the 

opinion of 
  We attempted to sound him out. 

stammer out:  stammer   They stammered out their apologies. 

sum up:  summarize 
  He summed up the discussion in a few well-chosen 

words. 

summon up:  gather   I attempted to summon up my courage. 

take in:  absorb   We tried to take in the new information. 

take out:  invite to a restaurant   May I take you out for supper? 
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take over:  assume control   They will take over at the beginning of June. 

talk over:  discuss   Let us talk it over before we decide. 

tear up:  destroy by tearing   She tore up the letter. 

think over:  consider   I need some time to think it over. 

think up:  invent   What will they think up next? 

track down:  search for and find   We finally tracked him down at the bookstore. 

trade in:  give as part payment 
  Why don't you trade in your old vacuum cleaner for 

a new one? 

try on:  test clothes by putting them 

on 
  I tried on the new suit, but it didn't fit me. 

try out:  test by using   Would you like to try out my fountain pen? 

turn away:  refuse admission 
  The event was so popular that many people had to be 

turned away. 

turn back:  reverse direction 
  Every fall the clocks must be turned back by one 

hour. 

turn off:  deactivate by using a 

switch 
  I turned off the radio. 

turn on:  activate by using a switch   Please turn on the light. 

water down:  dilute   The soup has been watered down. 

wear out:  gradually destroy by 

wearing or using 

  My jacket is wearing out, although it is only a year 

old. 

write down:  make a note   I wrote down the instructions. 

write off:  cancel, regard as 
  They were forced to write off several irretrievable 

debts. 

write up:  compose in writing   I used my notes to write up the report. 

 

Adjectives  
Adjectives describe or give information about nouns.  

The good news is that the form of adjectives does not change; it does not matter if the 

noun being modified is male or female, singular or plural, subject or object. 

Some adjectives give us factual information about the noun - age, size colour etc (fact 

adjectives - can't be argued with). Some adjectives show what somebody thinks about 

something or somebody - nice, horrid, beautiful etc (opinion adjectives - not everyone 

may agree). 

 

EXERCISE: 

1. Yesterday she heard ________________ news. (to surprise) 

2. The ______________ tools must be returned by five o'clock. (to rent) 
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3. The ______________ rabbit stayed perfectly still. (to frighten) 

4. We had a ________________ experience. (to frighten) 

5. The play is ________________. (to entertain) 

 

ANSWERS: 

1. surprising 2. rented 3. frightened 4. frightening 5. entertaining 

 

Preposition 
 

A preposition links nouns, pronouns and phrases to other words in a sentence. The word 

or phrase that the preposition introduces is called the object of the preposition. 

A preposition usually indicates the temporal, spatial or logical relationship of its object to 

the rest of the sentence as in the following examples: 

The book is on the table. 

The book is beneath the table. 

The book is leaning against the table. 

The book is beside the table. 

She held the book over the table. 

She read the book during class. 

In each of the preceding sentences, a preposition locates the noun "book" in space or in 

time. A prepositional phrase is made up of the preposition, its object and any associated 

adjectives or adverbs. A prepositional phrase can function as a noun, an adjective, or an 

adverb. The most common prepositions are "about," "above," "across," "after," "against," 

"along," "among," "around," "at," "before," "behind," "below," "beneath," "beside," 

"between," "beyond," "but," "by," "despite," "down," "during," "except," "for," "from," 

"in," "inside," "into," "like," "near," "of," "off," "on," "onto," "out," "outside," "over," 

"past," "since," "through," "throughout," "till," "to," "toward," "under," "underneath," 

"until," "up," "upon," "with," "within," and "without." 

 

Each of the highlighted words in the following sentences is a preposition: 

The children climbed the mountain without fear. 

In this sentence, the preposition "without" introduces the noun "fear." The prepositional 

phrase "without fear" functions as an adverb describing how the children climbed. 

There was rejoicing throughout the land when the government was defeated. 

Here, the preposition "throughout" introduces the noun phrase "the land." The 

prepositional phrase acts as an adverb describing the location of the rejoicing. 

The spider crawled slowly along the banister. 

The preposition "along" introduces the noun phrase "the banister" and the prepositional 

phrase "along the banister" acts as an adverb, describing where the spider crawled. 

The dog is hiding under the porch because it knows it will be punished for 

chewing up a new pair of shoes. 

Here the preposition "under" introduces the prepositional phrase "under the porch," 

which acts as an adverb modifying the compound verb "is hiding." 

The screenwriter searched for the manuscript he was certain was somewhere in 

his office. 
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Similarly in this sentence, the preposition "in" introduces a prepositional phrase "in his 

office," which acts as an adverb describing the location of the missing papers. 
 

Conjunction 
You can use a conjunction to link words, phrases, and clauses, as in the following 

example: 

I ate the pizza and the pasta. 

Call the movers when you are ready. 
 

Coordinating Conjunctions 
You use a coordinating conjunction ("and," "but," "or," "nor," "for," "so," or "yet") to 

join individual words, phrases, and independent clauses. Note that you can also use the 

conjunctions "but" and "for" as prepositions. 

In the following sentences, each of the highlighted words is a coordinating conjunction: 

Lilacs and violets are usually purple. 

In this example, the coordinating conjunction "and" links two nouns. 

This movie is particularly interesting to feminist film theorists, for the screenplay 

was written by Mae West. 

In this example, the coordinating conjunction "for" is used to link two independent 

clauses. 

Daniel's uncle claimed that he spent most of his youth dancing on rooftops and 

swallowing goldfish. 

Here the coordinating conjunction "and" links two participle phrases ("dancing on 

rooftops" and "swallowing goldfish") which act as adverbs describing the verb "spends." 
 

Subordinating Conjunctions 
A subordinating conjunction introduces a dependent clause and indicates the nature of 

the relationship among the independent clause(s) and the dependent clause(s). 

The most common subordinating conjunctions are "after," "although," "as," "because," 

"before," "how," "if," "once," "since," "than," "that," "though," "till," "until," "when," 

"where," "whether," and "while." 

Each of the highlighted words in the following sentences is a subordinating conjunction: 

After she had learned to drive, Alice felt more independent. 

The subordinating conjunction "after" introduces the dependent clause "After she had 

learned to drive." 

If the paperwork arrives on time, your cheque will be mailed on Tuesday. 

Similarly, the subordinating conjunction "if" introduces the dependent clause "If the 

paperwork arrives on time." 

Gerald had to begin his thesis over again when his computer crashed. 

The subordinating conjunction "when" introduces the dependent clause "when his 

computer crashed." 

Midwifery advocates argue that home births are safer because the mother and 

baby are exposed to fewer people and fewer germs. 

In this sentence, the dependent clause "because the mother and baby are exposed to fewer 

people and fewer germs" is introduced by the subordinating conjunction "because." 
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Correlative Conjunctions 
Correlative conjunctions always appear in pairs -- you use them to link equivalent 

sentence elements. The most common correlative conjunctions are "both...and," 

"either...or," "neither...nor,", "not only...but also," "so...as," and "whether...or." 

(Technically correlative conjunctions consist simply of a coordinating conjunction linked 

to an adjective or adverb.) 

The highlighted words in the following sentences are correlative conjunctions: 

Both my grandfather and my father worked in the steel plant. 

In this sentence, the correlative conjunction "both...and" is used to link the two noun 

phrases that act as the compound subject of the sentence: "my grandfather" and "my 

father". 

Bring either a Jello salad or a potato scallop. 

Here the correlative conjunction "either...or" links two noun phrases: "a Jello salad" and 

"a potato scallop." 

Corinne is trying to decide whether to go to medical school or to go to law 

school. 

Similarly, the correlative conjunction "whether ... or" links the two infinitive phrases "to 

go to medical school" and "to go to law school." 

The explosion destroyed not only the school but also the neighboring pub. 

In this example the correlative conjunction "not only ... but also" links the two noun 

phrases ("the school" and "neighboring pub") which act as direct objects. 
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